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CHeIeHRA O NPOTpaMMe
Jononsumensnas 0dMIEPAIBHBAIONIAS MPOrpaMMa paspadoTana B COOTESTCTRHH C:

= {begepansuniM 3agonoM ot 29.12.2012 r. Ne 273-03 «06 obpazosanun B Poccufickoil
Denepannny;

= ITpukazom Muuwcrepersa npoceemenin Pd ot 09.11.2018 No 196 «O6 yreepwaennn
[Mopanxa opravn3angiy B OCYINECTRICHHA obpazoBATEIRHON JEATENEHOCTH N0 JACNOTHNTENEHEIM

obmecfpatoBaTENRHLIM TPOrpaMMan »



1. Lleas peaaniamns NporpaMah

Henvio peanusayin NPOPEMMb ASAREMER! COBSPIICHCTRORIENHE YMCHHA M HABMKOR B
PAITHYAKY BHIAX WHOAILMHOH pegenod AeATENLEOCTH, O0YUCHHE YCTHOMY H IHCEMEHHOMY
NEpeRoay TEKCTOR, NPAKTHYECKOE HCMOMEI0BANAE WHOCTPAHHOTO MILKA B NPOfeccHORLTEREX
nensx. Jlannas NporpaMsia PeANHIYETCA NN OCBOSHHA anTAHECKOTO SakIKa,

2. TLraunpyeMeie PeayanTaThi olyTemis 0o NporpassMe

B pesynsTare OCBOCHHA NPOrPaMME] CIYIIATENE NOIKEH PHOOPECTH CREAYIOMINE SHAHNA
H YMEHHA H HABLIKH.

Cryuiament O0NXCER IHAMS:
— IEKCHEY B pamxax obosnavennoll TeManikn i npobneqaTiry obulenns;
— OCHOBHBE IPaMaaTiyeckie GopMul B KORCTPYKIME: CHCTEMY BpEMEH FAANONIS, THIH NPOCTOre
H CTOMHOTO MpeToMeHid, HAKNORCHRE, MOTATEHOCTE, 30T, IHAMECHATENRHEE 0 caymebnke
YACTH PN,
— [PaMMATHYCCKI MUHRMYM, HeoBXoMHMell 11 osnagenns npoheccHonanbinmM oOIenaeM fa
HHOCTPAHHOM RIBIKE;
= PHTMHEO-HHTOHALHOHHOE OOPMIEHRE BRICKAILBANMIH;
— HHWIHATHRHOC H PCAKTHEHOS OfmeHne;
~ PAATOROPHEIE (HOPMYILI B CHTYRINMAR JeAosoro obmensa;
— OCHOBBL ACNOBOH KOPPeCTON ICHILIH;
— NpEBHIA BANMCARNA NHCEM HA HROCTPAHHOM H3kiKe, daxcon, e-mail, 3anoamenns AokyMEnTon,
cBmsamis ¢ npodeccnell; Cumiculum Vitae / Resume H ConpoBOAMTEILHOTO ITHCHMA,
HeoDXogRMERE OP# NpHeMe Ha paboTy;
— TEXHIKY Nepesoja (co cnosapeM) npoeccHOHANLHO OPHEHTHPOBAHNEIX TEKCTOR;
— A3BIK JEA0BOH EVALTYPR,
— KOPTIOPATHEHYHO KYALTYPY THYHOCTH;
— COLMANKHEE H KYTETYPOAOTHYECKHE KOMIOHCHTR! Aenosoro obmenns,

Cayrieamens doancen yaeme:
— cHcTeMaTHanpoBath M oGo0marte uudopsammo no npobneMas B pasnNyHBK CHTYARIHAX
AenoBOro oDImenn;
~ BOCTIPHHMMATE HR CIyX H NOHHMETH OHATOTHUSCKYI0 M MOHOMOIHYSCKY0 peus B cdepe
MPOEECCHOHATEHOR KOMMYHHERLIH;
— ofIATLCE HA HEOCTPANHOM SILIKE B NOBCEIHERHEX B NpodeccHOMATLHRIN CHTYALIHAX;
~ HAUHHATE, BecTH /[ NOMJCPEHEATL H IAKAHMHBATH JHANOr-paccnpoc of  YEHJICHHOM,
HPOMHTAHHEOM, JRAT0T-00MCH MHCHHAMH B AMATOr-HHTCPBLIO / cobecesopanne NpH NpHeMe Ha
paboTy, colmoan HOpMEl PEICBON0 ITHKETA; PACCHOPAIIHBATE CODSCENARA, 3a0ARATE BONPOCK!
H OTBEHATE HA HHX, BERICKAEIBATE CBOC MHCHHe, OpockDy, oTBewars Ha NpeUTReHNE
cofeceHED (MPHAATHE NPEIFOHEHHA WIH 0TKa3 ),
— SHTATL OPATHIANEHLIE TEXCTE] TIO IMHPOKOMY H YIKOMY TPO(HTIO CIemHATLHOCTH;
— MOHHMATE OCHOBHOE CONSPAENHE HECHOMHBIX SYTEHTHUHEX o0IeCTRCHHO-MONHTHYECKHX,
NyQMHIHCTHYECKHX # NParMaTHMccKEX TekcroB (mudopsmaunonuslx Gyxneros, Gpomwop [
npocnekToB), OGnorog [/ seb-cafitom; obmecTeeHHO-MOMMTHuECKHe, nybaMUMcTHUECKHE
(MeHAHEE) TCKCTE, TEKCThI CHPABOYHO-HHPOPMALNOHHONO H PEXIAMIOTD XapaKTepa;
= KOMOPECCHPOBATE NPOUNTAHKYIO HIDOPMALlHIG, H PAIBEPHYTO HATATATE TEKCT;
— MHCATE KPATKOE COODMICHHE, SACTHOE I GRI0R0C THELMO;
— 3ANOMHATE (GOPMYARPL! B GNaNkH NparMaTEYeckoTo XapakTepa; odopaants Curmmiculum Vitae /
Resume o cONpOROIHTENEHOS MHCEMO, HeoGXoIuMEe P npHesMe Ha palorty;
— BECTH JAMHCEH OCHOBMEIX MBICHeH B HAKTOB (M3 AYAMOTCKCTOR H TEKCTOB U4 WICHNA), & TaKKe
JAIHCH TEIHCOB YCTHOMO BHICTYIACHHA / MHCEMEHHOIO QOKTANAa N nayqacMofl npofinemarnke;



MLICPHRABATE KOHTRKTH [PH MOMOIE MICKTPOHHON NOWrs! (MHCATE MICKTPOHHBIC THCHME

ANYHOTO XAPAKTEPa),
— BHMOMHATE MHCHMEHHE® MPOCKTHRE JAMARMA (NHCEMeHHOe odopMicHHE npeleHTam,

AR opMAIHOREER GYKIETOB, PEKNAMHEIX THCTOBOK, KoMnamell, IOCTepOn, CTEHHBIX TR3ET H T.1L.).

Cayudarment QoANcen WMEHb HOEMKL!

— BAANCHHA OCHORHEIMHE A3RIKOBLIMM KITHIE, OTHOCHIHECH K DAATHYIHNLIM chepan OHiHeea,

~ BAMEHIR NERCHYECKHM MUHEMYMOM KIIOUEREIX C/I08, COMSPMANLNY OCHORHYIO REGHPMAITHIO,
HeoOXOmMYI0 118 OPraHisaly Jenosoro obujenns;

— ARAACHHA NPO(CCCHOHANRHEIME HABRIKAME PedeB0l KOMMYHHKAUHHE (AYJHPORANNE, YTEHHE,
TOBOPEHNE, MHCEMO);

~ BRAJEHHA OORITOM paboTi ¢ koMmepdeckofi woppecnonpenmmell (mEckamo, daxe, Tencke,
MEKTPOHHAR MOYTA, 38MPOC, 33KA3, PEKITAMALIMH B IpYyTrHe).



3. ¥Yuchneait naan
nonomATensHoi ofmepasrpalomed NporpaMMs
dlmocrpannuii ssne nan gerosoro obueniny

faH2ANTCKIT A30K)

Kamezopun cayiameneii — mua Ges pebosannit & yposmio ofpaioBanms,

Cpox ofyuenun — 90 gac.
Papaa oBydenun — oUHO-3304RAR

B B toum yxcne Dopua
Nem'n | Hammenopasue JHCHHITHHE Jlex | Ilpaxtiy | CamocT | XoHTpO&s
uac
nui | saHAaTHA | paboTa
Hamk  jgenoBofl  KYNBTYPBD TECTHPOBA
1. | coppemennele nomxomast w58 2 30 26 HHE
NPHOPHTETE
TECTHRORA
2. Kopnopariaias colHaM3atn 10 4 12 14 HHE
- Kpyraaf
3. | Hrorosas aTTecTamma; 2 - 2 - G
4. | Beero a0 6 44 40
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5. PABOYHE TMTPOTPAMME] AHCTIHILTHH

5.1 PABOYAS [TPOT'PAMMA
AHCIHNAHEE «HIMK Teaosoll KYALTYPLI COBPEMENHRIE MOIX0TE 0 NPHOPHTETED

5.1.1 Yueluo-remarHaeckuit nnan
AHCLHIDTHHEL ¢ 361K DeoB0l KYALTYPhL: COBPEMEHHBIE NOXO0JILE H TPHOPHTEThLY

Biaro B ToM uHCHE Dopua
KM i Hibin &R e EHE UL B fioiz Jler | [paxtiee. | Camoct ROHTROAN
il | sanwrin | pabora
FILTATY Acnonod KYAETYPRE
l CODBEMEIITLIE (TN 0 5B 2 30 6 -
TRNOEITETHE
PoHETHES, IPAMMATHER, PRIFOROPIIE TECTHPOBARAE
.1 QopMyYILL B CHTYBUMAX  AENOEOTO z i 2 4
OnLe I
Paaropopiidit.  MHOCTPARFBIA  AIAK: TECTHPOBANNE
1.2 PP G- HHTO HELINO HI0E g 4 4
' ofiopaneitie BLCKATBAHIEH;
HHHUHATHRROS W PCakTIERHOS oanees.
1.3 KopnopartHBHEN KYNLTYPL HIHGETH £ - 4 4 TECTHPOBAHIE
1.4 Komnnues 1 Siesues-coolipectno x - 4 4 TeCTHPOBANILG
1.5 Benoume TeROGOHNMX MEMECOBIPOE 3 = 4 2 TECTHPORNHITE
1.6 Ocnoast 1eaopoll Koppecnoraeniks > - 4 2 TECTHPOBSEIE
17 Jenonas  BOTPENA:  OPrANKIALMN  H 6 X 4 5 TECTHPOBAHNE
npousacHne
18 [Mpesemins; oRpraniianmns, pexnama, 4 = 2 2 TECTHPOBRHIE
' MO INIASREE TOSNME B PLITCK
1.5 DNeKTpONHAR EOPPecnoMIcHILIL: 4 L 2 1 TeCTIPODLIENE
ocofeHIOCTI 1 pasniTie

5.1.2 Conepacanne AECUHIIHAR

afl3nIK nenosoll KYMETYPH: COBPEMEHHEE TOIXOIL H MPHOPHTETELY
(60 vacos)

Tema L1, Dopernka, rpaMMaTHRE, PAIropopHeie GopMyas B CHTYANHEX Jelonors
abmenns (2 waca)

[paspma yTenns raacubx GYKE B YOApHLX cooTax. ¥japenue (cnoBecHoe, Gpaionos,
soruveckoe). Mutonanns (Hucxonammi Tox, socxoasumil ToH). Croroobpasyoume cornacnle,
Pomv anrnufickofl peun., [lobyanrenssnie npeanosmenud. Pog 1 9Hcio HMEH CYLICCTRHTENLHEL,
Tunel BonpocHTensHely npeunosennit. CaopooOpazonsume. [lopenwrenenoe HaKaOHEHRE,
Orpumaremsias gopMa nopenuTensHore HakgoHerns. Ocnoadsie (opms rmarona. [pynm
spesen: Simple, Continuous, Perfect. Cornacosanse speMeH riaronos. 3anor rmaronos.
OBopotnt to be going to; there isfare; 10 have got. Pasrosopuite GOPMYNIBE B CHTYAIHAX ALA0BOTO

obUEHA.




TMepedens NPAKTHMECKIN 3ARATHH (32 wac)

Tkl

HamveroBanie MpaKTHHECKOTO SARATHA

Kon-mo
YAsOHR

1.1

QoHeTHKE, [PAMMATHER, ParoBoplbie GOPMYIhl B CHTYAlLHIX
AenoBsoro obeHIs

1.2

Pazropopumail  mmocTpaHHEMN  A3MIK:  PHTMHEO-HHTOHRUAOHHOS
odiopMIeHEe  BLICKRIMBAHHA, HAHNMATHRMOE W PEaKTHBHOC
obmenne.

1.3

KopnopaTHEHEA KYJIETYPA THYHOCTH

1.4

Konmmanua o GEHec-cooblecTRO

1.5

Benenite TeiedoHEbIX NEPEroBOpoB

1.6

CCHOBL Jenopoi KoppecnoHaeHIN

1.3

Jlenopaa pCTpeHA: OPraHM3aAlHE H NPOBEICHHE

1.8

[MpeseHTangea: OPranHE3ALEs, peKiaMa, NPOARIKCHRE TORApa HA
PLIHOK

1.9

DAEKTPOHRAR KOPPECHONACHIME: 0CoDEHHOCTH H paIBNTHE

pa| b | e )efe

Jamanun aan camocroaTennsaoil pabiors (26 wac)

Honep
TEMEL

HammenopaHne camMocToRTENLH0N padoTs

Koj-ao

1.1

- oTpafoTKa NPOMIHOCHTEIBRHRIX H  HHTOHALMOHHELY  HABEIKOL
MHOSIHMHOIO  BHICKAAMBAHWA, WHTOMHPOBANHE  BONPOCHTEThBHBIX,
YTRCPANTCILHE # OTPHIATENLIEIN MPEAT0REITH;

- cOCTABRNEMHE TNaHa coolmicHHE 10 Tene  oBHAE  OT9ETORD
{conversations, letters, memos, special forms, separate documents)

NMareparypa:

Bumoxuna, 0. A, English Profile: 3ananus nna xontpons snannfl / O, A.
Buroxina. = Benropon: Hanarensetso BYK3I, 2016. - 57 ¢.

Bumoxuna, . A Heoctpannsift s3mm: MeToguueckue yrasanns Jns
MPaKTHYECKHX JaHATHI 1 camocTosTensuoi paforu / O, A, Baroxuna, —
Benropon : Magatenscreo BYK3L, 2016. - 107 ¢.

Beoxowmuna H.A. English Grammar in Tests, Anrnmiickas

rpaMMaTHEa 3 Tectax: Yueluo-meronnueckoe nocobue. — bearopo; Han-
so BYK3II, 2012. - 122 ¢.

Bonecwmuna H.A. English Grammar in Tables and Exercises: YueGnoe
nocobue. — Benropon: Haparensereo BYKDIL, 2012, - 212 ¢
Heoowenro, E B. Cosepuencrayiite caofl anrmaficknit. Perfect your
English ; 3ananus 1718 ApaxTHYECKHN JAHATHA I CAMOCTONTC/BHO
paborer / E. B. lpoanenro, H. H. Nerpaesa. — benropon: Haaarenserao
BYK3IL, 2017. - 187 ¢.

Pocasxosa E b, Knapene 5. Jaeue, Communication in Business and
Economics. Ofmenie s chepe Gianeca i axonomurn: YueGuoe nocobue.
— Benropon: Manarensereo BYKII1, 2012, - 179 ¢.

Collins Cobuild, Student’s Grammar — HarperCollins Publishers— 263 ¢,
Ashiey, 4 Handbook of Commercial Correspondence. Oxford University

Press hitp://bookfinetbook/625235

1.2

- QCBOCHHE PHTMHKO-HHTORALHORHON MOJICNH COBPEMENHOIT A3LIKA;

- oTpalOTEA TEMATHYECKMX KIMIIHPOBAHALIX pay COCTABRICHHE
raoccapud o Tesme «BUan KoMuanuily

- COCTARMCHHE NAaHa cooDIEHNS TI0 HIyvaeMol Teme

Jlnreparypa:




Bumoxung, 0. A. English Profile: 3ananns nnn xoutpons snanmil / O, A,
Burtoxuna. — Benropon: Hanarenscreo BYKIII, 2016. - 57 ¢.

Bumoxima, O A Huoctpanuuifl saess: MeToandeckne YKAlaHHA IR
NPAKTHYSCKHX 3auaTill ¥ camocTosTensrolt paborm / O. A. Buroxuma. -
Besropoa : Hagatensereo BYKII, 2016, - 107 ¢

Bogowsuna H A English Grammar in Tests, Anrnufickas

rpaMmaTika B recrax: YueGno-merommueckoe nocobre. = benropon: Han-
Bo BYK3I1, 2012, - 122 ¢.

Borowwuna H A. English Grammar in Tables and Exercises: Yuebnoe
nocobue, — benropom: Hanarenscrse BYK3I, 2012, — 212 ¢. Pocasxosa
E,, Krspewe B. [foene. Communication in Business and Economics.
Obmenye B cdepe Grzmeca o akoHoMukH: Yucbaoe nocodne. -
Bearopoa: Magarenscteo BYKDIL, 2012. - 179 ¢.

Heodnenxo, E B, Copepmencrayiite caof anrmuitcknil, Perfect your
English : 3a1a8m4 A NpaKTHYECKHX 20HATHHR B cCaMOCTORTENBHO
patorTut / E. B. [lsogmenxo, H. M. [lerpaesa. — benropon : Hamarenscreo
BYKIL, 2017. - 187 ¢.

Collins Cobuild. Student’s Grammar — HarperCollins Publishers— 263 ¢,
Ashley, A Handbook of Commercial Correspondence. Oxford University

Press hitp:/Abookfi.netbook/625333

1.3

- 3AKpENAEHHE HOPM JIEIOBOTO |PEMCBOTD  ITHRCTE; CTPYKTYPH
BOMPOCHTENBHBN, YTECPAHTEALHLX H OTPHEATENLHE IIPeLTOKeHnH;

-~ COCTARICHHE FIOCCAPHR 110 TeMe «opnopaTHBHAN KYALTYPA IMYHECTHY
- COCTARMEHHE NNana coolmEeERRA N0 H3yuaeMol Teme

Jlareparypa:

Bumoxuna, ©. A English Profile: Sananns nas kontpons snamsdt /O, A,
Buroxnna, — Benropon: Hapareneerno BYE3IL, 2016, - 57 ¢,

Bumoxuna, 0. A Wnoctpanneil e Metoimdecsne yYEazanna Juim
NPAKTHHECKEN 3aHaTHi o camocTosTensrol paborst / Q. A, Buroxima, —
Benropoa : Manarenscrao BYKIIT, 2016. - 107 ¢.

Borowwcuna H A. English Grammar in Tests. Anrmifexas

rpaMMarTHia B Tecrax: Yuchno-smeroguuccroe nocobue, — benropon;: Han-
so BYK3II, 2012. - 122 ¢.

Bozowwuwa H.A English Grammar in Tables and Exercises: Yuebnoe
nocobne. - Benropoa: Haparenserso BYK3I1, 2012, -~ 212 ¢.
Heodnenxo, E B Cosepmencrayfite croft anrnuficknfl, Perfect vour
English : 3028 28 NPAXTHYECKEX 3aHATHA B CAMOCTORTENLHOMN
pabora [ E. B, Qeonsenxo, H. H. [Merpeesa. — Benropoa : Hamarenwcrso
BYK3I1, 2017. - 187 ¢,

Poenasosa E@., Kopene B [oswe. Communication in Business and
Economics. Obmenue 8 cdepe brineca i axoHoMurxn; Yuebhoe nocobne.
— Bearopoa: Hzaatensereo BYKIIL, 2012, = 179 ¢ Colling Cobuild.
Student’s Grammar ~ HarperCollins Publishers— 263 c.

Ashley, A Handbook of Commercial Correspondence. Oxford University

Press htip;//bookfinet/book/635235

1.4

- PO H YHCA0 HMENH CYIIECTRHTEIRHOTD,
- HHTOHHpORAKAE TekeTa mo Teme (Dealing with people/ Go along and get
along)

- COCTARMENNE TA0CCApHA no Teme wloMmania i Guanec-coobmecTnoy

- COCTABICHHE ITAHA COO0MEHHA MO HayqacMol Teme

JInTepaTypa:




Bumoxuna, 0. A. English Profile: 3amanns nns xorTpons swanuit / O, A
Buroxuna, — Benropon: Hanaremserno BVESIT, 2016. - 57 c.

Bumoxuna, 0. A Huocrpamawil smaenc: Merognueckmne yxasanng as
NPAKTHYECKHX 3aHATHE B caMocToRTensHoH pabotal /0. A. BuroxiHa, —
Benropox : Hamarensetro BYK3I, 2016. - 107 ¢,

Bogouwmuna H.A. Enghsh Grammar in Tests. Auaranfickas

rPAMMATHEA B TecTax: Yuelno-metognteckoe nocobne, — Benropon: Han-

po BYK2IL, 2012, - 122 ¢.
Bonowkina H A, English Grammar in Tables and Exercises: Yuelnoc

nocobue, - Bearopom: Hanarenscteo BYKD3IL, 2012, - 212 ¢
Jeoduenro, E.B. Copepiicncrayiite caofl anrmufcknii. Perfect your
English ; sagasus n0s npaxTHecckny 3aHaTHH B caMOCTORTCILHOH
paborst / E. B. [Isoguenso, H. H. [erpaesa. - bearopon : Hanarenscruo
BYKS3II, 2017.- 187 ¢

Pocaaxosa E.d., Kaspewe 5. [Tasne. Communication in Business and
Economics. Obmesne 8 chepe Guaneca n sxonoMukR: Yuebnoe nocobue.
— Bearopoa; Manatenseteo BYK3IL, 2012, - 179 ¢.

Callins Cobuild. Student’s Grammar ~ HarperCollins Publishers— 263 ¢.
Ashley, A Handbook of Commercial Correspondence. Oxford University
Press http:/fbookfi.netbook/623235

1.5

- (hpassl ZENOBOTO TENedOHHOTO ITHKETE;
- HETOHHpOBANIE TereTa no Teme (Business calls / Telephone technigues);
- COCTABAEHAE rNoccapa no Teme «Beaenne TeacfoRHMY NeperoBoposy
Jlareparypa:
Bumoxuna, O. A. English Profile: 3ananns ang xourpons anasmmd [ Q. A,
Buroxuna. — Benropon: Hanarenscrse BYKDIL, 2016. - 57 ¢.
Bumoxuna, O, A Wuocrpanusit sk Metoansccxme yxazasnus s
NPaKTHYECKHX 3aHsTHit # camocTosTeasHOR paboti £ O. A Butoxuma, —
Benropon : Haparemserro BYK3IL, 2016. - 107 c.
Bogowuna H A, English Grammar in Tests, Anrnnfickas

Ka B TecTax: YaeGHo-MeTomnveckoe nocobne, — Bearopon: Han-
so BYK2I1, 2012. - 122 ¢.
Borowcuna H A, English Grammar in Tables and Exercises: ¥vefnoe
nmocodue, - benropon: Himareaserso BYKIIL, 2012, -212 ¢,
Aecdwenwo, £ B, Copepmencrayiite ceolt aprmufticxnil, Perfect your

English ; sananns 1A NpAKTHYCOKHK 3aHATHH # caMocTOoATENERDH
pabotu / E. B. [Isognenxo, H. H. [lerpaers. — bearopox : Hanarenuerro
BYK3I], 2017. - 187 c.

Pocagrosa E., Knopewe B Joenuc. Communication in Business and
Economics, OSutenwe & chepe Grincea o axoHoMuKn: Yvyebnoe nocodue.
— Bearopoa: Haparemseroo BYKDIL, 2012. - 179 ¢.

Collins Cobuild, Student’s Grammar — HarperCollins Publishers— 263 c.
Ashley, A Handbook of Commercial Correspondence, Oxford University

Press hutp:/bookfinet/book/625235

1.6

- CTPYKTYP@ H CTHAL BeN0BONG ITHCEMA;
- HAMHCAHKES MCEMa-Fnpoca (enquiries);
- COCTARASHHE TOCCApA 10 Tesme «OCHOBLE NenoBol KOpPeCIOHICHIHILY

Brumoxuna, [J A. English Profile: 3amanna pas koHTpons ananui / O, A
Buroxuua. — benropon Hansrenscrao BYKIIN, 2016. - 57 c.




Bumoxuna, O A HWuoctpanusifl f3nk; MeTomaudeckne YRaSaHNA JUIH
npakTHYCCKX 3ansTiil 1 camocTosTennoil pabor £ O. A. Buroxmma, —
Bearopon : Hanarenscteo BYK3I1, 2016, - 107 ¢,

Bonowsima H A. English Grammar in Tests. Anramfickas

rpaMMaTHER B TecTax: Yuebno-MeTogrueckoe nocobne. - benropon: Han-
po BYKOI, 2012. - 122 ¢,
Bonowmuna H.A. English Grammar in Tables and Exercises: Yuelnoe
nocobie. — Benropea: Hanarenserao BYKDI, 2012, - 212 ¢.
Meodnenno, E B, Copcpmencruyfite cooll anrmufcksfl. Perfect your
English : 3ananus 18 NPAKTHYECKAX 3aHATHA 1 caMOCTORTEARHOM
pabori [ E. B, Isomuenxo, H. H. [Netpaesa. — benropon : Hagarenuerso
BYKIIL, 2017. - 187 ¢

Pocasrvosa E&,, Kupene B, Jaene. Communication in Business and
Economics, Ofmenne B chepe Guaneca ¥ sxoHomurn: Ywebuoe nocobue.
— Bearopoa: Hamarenmscreo BYKII, 2012. - 17% ¢.

Collins Cobuild, Student’s Grammar — HarperCollins Publishers— 263 e.
Ashley, A Handbook of Commercial Correspondence. Oxford University

Press hitp:/bookfinet/book/625235

1.7

- cnospoobpaiosanse cymecTaHreasnEx (cyduurce, orpanaTensHLe
NPHCTABKH, CIOMHEE CYIIECTEHTENMHRE];

- cocTaRmeHne rnoccapia no Teme «llenosas seTpenan

- COCTARSTENHE NIAHA coofieHns o naydeesmoil Tene

I :
Bumoxwuna, O. A. English Profile: 3ananua ana xoutpons axansd / O, A,
Brroxana, — Benropon: Hamarenscrso BYKIII, 2016, - 57 ¢,

Bumoxuna, . 4. Huocrpannuil szem: Meronudeckne yEasaHns ans
MPAKTHYECKAY 3aRATHR ¥ caMocToATensHod pabotw / O, A, Butoxuna. -
Benropon : Hagarenwerso BYK3I], 2016. - 107 ¢,

Boaowwuna H A. English Grammar in Tests. Anrnuiickas

rpaMMaTHES B TecTax: Yuebno-metonuveckoe nocobne, — benropon: Han-
mo BYK3I, 2012. - 122 ¢,

Boaoumuna H A, English Grammar in Tables and Exercises: Yuebuoe
nocobue. — Bearopon: Hapatenscrso BYK3IL, 2012, =212 ¢
Heoowenxo, E.B. Conepiencreyiite cuoit anrmuitcxnil, Perfect your
English ; saganng Jn8 NpakTHYeCkAx 3aHaTHl B caMocToaTe kRO
pabors: / E. B. lponwenvo, H. H. Merpscsa. — Benropon : Hiparenscreo
EYK3IT, 2017. - 187 ¢.

Pocanxosa E@., Kuapene B Jrswe. Communication in Business and
Economics, OGmenne B chepe Guancca 1 agoHOMIKH: Yuehnoe nocolne,
— Benropoa: Hzmarenscreo BYKIIL, 2012 - 179 ¢
Collins Cobuild, Student's Grammar - HarperCollins Publishers— 263 ¢.
Ashley, A Handbook of Commercial Comespondence. Oxford University

Press hitp:/bookfinet/bogk/625235

1.8

- NOATOTOBKA MPE3EHTANE 4l [poRBHACHRE TOBAPE HA PLIHOK R,

- COCTARTEHNE MAGCCApPHS O TeMe alIpeleHTanua: OpranHIanms, Pexiama,
NPOARHHERRE TOBAPA HA PRIIOKY

Jwreparypa:

Bumoxuna, O. A. English Profile; 3amanns g xonTpons snanmi [ O, A,
Baroxuia. — berropom: Hanareneereo BY KA, 2016. - 57 ¢.

Bumroxiona, . A Huocrpawssfi aasn: Meronwueckue yxasammy ans
NpaKTHYeckHX 3aHaTHil 1 caMocToaTensHoR pabotel [ O, A, Brroxuna. —
Benropan : Hanarenserne BYKDIL, 2016, - 107 ¢.

=di




Bonowsnma H A, English Grammar in Tests. Anrnmfickas

rpaMmMarTika B TecTax: Yuelno-meronngeckoe nocobue. — bearopoa: Haa-
go BYKIIT, 2012. - 122 ¢.

Bonowsuna H A, English Grammar in Tables and Exercises: YueGnoe
nocobue. — Benropon: Hamaremeerno BYKSNN, 2012, - 212 ¢,

Jsodnenxo, E.B. Copepuencreyiite oot anrmnickni. Perfect your
English : 3anamng 8 NpaETHYECKUX 3AHATHE 1 cAMOCTORTENBHOM
patotsl [ E, B. Isonnenxo, H. W. Terpaesa. — Bearopon : Msnarenncrso
BYK3I, 2017. - 187 ¢.

Pocamxoea E&., Kaapence B Maeuc. Communication in Business and
Economics. Obmenne & chepe GHameca 1 axoHoMARN: Yuebuoe nocobue.
— Benropon: Haaarenserso BYKDIL, 2012, - 179 ¢.

Collins Cobuild. Student's Grammar — HarperCollins Publishers— 263 ¢.
Ashley, A Handbook of Commercial Correspondence. Oxford University

Press hitp://bookfi net/hook/625235

= THITE! BOTPOCHTEMLHEN MPEToKeHi;
= COCTRBACHHE FRoCCapHid Mo TeMe ﬂaﬂﬂlﬂ']il?rﬂ-“ﬂﬂ KOppecnoIe T
- HANHCAHHE MMEKTPOHMOTO MHCLMA JCTOBOMY [APTHEPY

Ilirreparypa:

Bumoxuna, O. A. English Profile: 3apamas ana xortpona snamai / O, A
Buroxuna, — Benropon: Hamarenserso BYKDI, 2016, - 57 ¢,

Bumoxuna, 0. A. Huoctpannsifl m3emk: MeTommyeckue yrasanws ans
NpaKTHYCCKHX JaHATHA 1 camocToATemsHof pabors / O, A, Batoxusa, -
Benropon : Hagarenscrso BYKIIT, 2016, - 107 ¢.

Bonowruna H A. English Grammar in Tests, Anrnuifickas

Ka B TecTax: YucOno-Meronnueckoe nogobne. — benropon: Haa-

so BYK3I[1, 2012. - 122 ¢. 3
Bonouwscuna W A. English Grammar in Tables and Exercises: YueGnoe
nocobue. — Benropoa: Hagarenserao BYKSIT, 2012. - 212 ¢,
Haodnenwo, E.B. Cosepurencreyiite caofl anrnmicknit. Perfect your
English : saqasus 118 NPAKTHYECKHX JAHSTHE 1 CAMOCTOATENLHON
pabotnl / E. B. [Isopmenxo, H, H. [letpaesa. — bestropon @ Hanarenscrso
BYK3IL, 2017. - 187 ¢

Pocaswosa E.&., Keapene B, Josue. Communication in Business and
Economics. O6menne 8 chepe Omaneca ¥ axoHoMBER: Y vebnoe nocobne.
— Benropon: Hagaremserso BYKDII, 2012. - 179 ¢.

Cofling Cobuild, Student’s Grammar — HarperCollins Publishers— 263 ¢
Ashley, A Handbook of Commercial Correspondence. Oxford Universily

Press Jtipi/bookfi.neybool/625235

Lg

5.1.3 YyeGHo-MeTOIHYECKOE 00eCHeYeHHE THCIHTITTHNEL
wSlanix JenoBoil KYALTYpEL COBPEMEHHLIE MOIXO/L W IIPHOPHTETEL)

Tesma 1.1 @onemura, zpasMmamuyae, paizosopiste Hopayast & CUmaqax
Aeaoensa oRLEH IR
1. Bumoxuna, Q. A English Profile: 3aganus pna wonrtpons asaundl / 0. A. Buroxnna -
benropon: Hanarensereo BYK3I1, 2016, = 57 ¢
2. Bumoxuma, O A Huoctpanueif saei: MeToJHUECKHE VEKAIAHMR JIT8 NPAKTHYCCKHX
sangTHii ¥ camocToaTeasHof pabots / O A. Buroxuna. - Benropon : Hinaremerso BYK3II,
2016.-107 ¢.



3. Bosowxuna F.A. English Grammar in Tests. Anrmmiickas rpasmarika B Tectax: ¥ uelno-
steTonnYeckoe nocoGne,— Benropom: Hag-so BYKSI, 2012-122¢.

4, Boavwxuna H.A, English Grammar in Tables and Exercises: Vuebuoe nocolue. -
Bearopo: Hanarensctso BYKDIN, 2012. - 212 ¢.

5. Heodnenxo, E B. Copepmesctayfite cooit anrmumioxuii, Perfect your English : sajanus
TN TPAKTHYECKHX 3aHATHi i camocTtosTensHoil paboru / E. B. J{somuenxo, H. M. [lerpaena. -
Benropoa : Hapareascreo BVEDIL, 2017, = 187 ¢.

6. Pocnaxosa E@., Kvpewe B flaewc. Communication in Business and Economigs.
OGienne 8 chepe bDuaneca W dxoHoMAEr: YueOnoe nocobue, — benropos: Hanarensciso
BYKAI, 2012. =179 ¢.

7. Collins Cobuild. Student's Grammar — HarperCollins Publishers— 263 ¢,

8. Ashley, A Handbook of Commercial Correspondence, Oxford University Press
http://bookfi.net/book/623235

Tewa 1.2. Pazzosopuwii unocmpannsiil RIK: pumsmuko-aimonayiuonies
OOPMACHIE SHICKATBIEANNUE; UNULTAMUEKOE i PEAKMUEHOe ofuenie,

1. Bumoxuna, (. A. English Profile: 3aganus mia xontpons ssamsdt / O, A, Batoxmna, -
benropon: Hanarenscrso BYKIII, 2016, - 57 c.

2. Bumoxuwa, 0. A Hnocrpamnsii samm: Meromrdeckse YEasaHMa U NPaKTHYCCKHX
samsTait B camocTosTensoft paborst / Q. A. Brroxmsa, — Benropon @ Hagatemectao BYKIIN,
2016. - 107 e.

3, Bosouwuna H.A, English Grammar in Tests. Aurauficias

rpaMMaTHES B TecTax: Y 9ebHo-MeToanueckoe nocobue. — berropon: Hag-so BYRIIL, 2012,
-122¢.

4. Bosowwuna H A English Grammar in Tables and Exercises: YueGnoe nocoline. -
Benropon: Hanaremserso BYKII, 2012, - 212 ¢. Pocasxosa E,, Kuapene 5. [zeue.
Communication in Business and Economics. Ofmenne & cdepe Gnaneca 7 sxoHoMEEN: Yaebnoe
nocobue. — bearopoa: Hamarensereo BY K311, 2012, - 179 ¢,

5. Heodnenxo, E B. Corepmencrayfite ceolf anrmuiickuit. Perfect your English : sanauua
ANA NpaxTHYeCKEX auaTHIE B camocToATeasHoR pator / E, B. Jlsomuenxo, H. M. Terpaess, —
Benropoa : Haparemscrso BYK3IL, 2017, — 187 ¢.

6. Collins Cobuild. Student's Grammar - HarperCollins Publishers= 263 c.

7. Ashley, A Handbook of Commercial Correspondence. Oxford University Press
http:/bookfi.net/book/625235

Tema 1.3, Kopropamushas Kyasmypa Auanochi

. Bumoxuwa, O. A. English Profile: 3anauns anmn xoumpons anannit / O. A, Buroxuna, -
Benropon: Hanarenscteo BY K3, 2016, - 57 ¢.

2. Bumoxuna, 0. A. Huoctpanssifl sisik: Merouyeckne YEAsauus UL DPAKTHUCCKHX
sanaTril # camoctonTensuoll paborw / 0. A, Baroxuua. — benropon @ Hanarenserno BYEIIL,
2016.—- 107 ¢.

3. Bonowwuna H.A. English Grammar in Tests. Aurnuiickas rpavaaTika 8 Tectax: Yaelno-
MeToauueckoe nocobie. — benropoa: Haa-so BYK3I, 2012, - 122 ¢,

4, Bonowuna MH.A. English Grammar in Tables and Exercises: Ywebuoc nocobne, -
Benropon: Magaremscteo BYKIIL, 2012, - 212 ¢,

5. Maodnenwo, E B. Copepuwencrayiite ceolt anrmeficenit. Perfect your English : samanus
VIR NpaKTHYecKHX 3ansTiil u camoctosrensrodl pabotu / E. B. eommenko, H. M. [lerpaesa. -
Bearopon : HMaparenscreo BYK3IL, 2017. - 187 ¢.

6. Pocaaxosa E@., Kaspene b, Jeeue. Communication in Business and Economics,
Obmenne & cdrepe Guaneca i sxonomurn: Yuebnoe nocobie, — bearopon: Hanarenserso
EYK211,2012. - 179 c.

7. Collins Cobuild. Student’s Grammar — HarperCollins Publishers— 263 ¢.

8. dshley, A Handbook of Commercial Correspondence. Oxford University Press

hitp://bookfi.net/book/625235



Tema 1.4. Kosnanun n fusnec-coofimecman

1. Bumoxuma, ©. A. English Profile: 3amanus ana xowrpons swanndi / O, A. Baroxnsa. -
Eearopon: Hanarenscteo BYKIIL, 2016, - 57 ¢.

2. Bumoxuwa, O. A Huoctpanseit mek: MeToIpMeckHe YKasanHs U8 NPAKTHMECKHX
sanATHI # camocTosTeasnof paforu / O, A, Batoxnna. — bearopon @ Hanaresserso BYKIII,
2016, - 107 ¢,

3. Bosowmcuna H.A. English Grammar in Tests. Asrmdickas rpamMaTika B TecTax: YueGuno-
MeTomItecKoe nocobie, — Benropon: Har-so BYKII, 2012, - 122 ¢.

4. Bosowsawwa H.A, English Grammar in Tables and Exercises: YweOuoe nocobne, -
Berropoa: Hanarensctso BYKIIL, 2012. - 212 ¢

5. MHeoowenxo, E.B. Copepineactayiite caodt anrimfcxnil, Perfect your English : sanamms
VTR MPAKTHYECKHX 3aHATHIL B camocTosTensHoi pabors / E. B, Jlponrenxo, H. H. [lerpaena. -
EBenropoa : Mamaremsctao BYEK3I1, 2017, < 187 ¢,

6. Pocaaxosa E@., Krapene 5. Jseuc. Communication in Business and Economics,
O6menne B cdepe Guaneca H axoHoMuki: Yaednoe nocobne. — benropon: Mszareaserso
BYK3IM, 2012. =179 ¢

7. Collins Cobuild. Student's Grammar — HarperCollins Publishers— 263 ¢.

8. Ashley, A Handbook of Commercial Correspondence. Oxford University Press
hitp:/fbaokfi netbook/625235

Tema 1.5, Bedenue meaedhonnsix neperosopos

1. Bumoxuwa, Q. A. English Profile: 3ananus ana xourpons snauul / 0. A, Buroxuma, -
Benropoa: Hanaremscteo BYK3IT, 2016, - 57 ¢.

2. Bumoxuna, O. A Huoctpannmift szsik: Metogumecsne yRajanmug NS NpasTaecEnx
JANATHI # caMocToRTeasHod paborsl / O, A. Brroxuma, — Benropoa : Hagarenwerso BY K21,
2016, - 107 ¢.

3. Boscwsuna H.A. English Grammear in Tests. Anrandficsas rpasmaries s vectax; Yuchno-
MeToIHYeckoe nocobue. — Benropoa: Hag-so BY K311, 2012, - 122 ¢.

4, Bosoumuna H.A. English Grammar in Tables and Exercises: YueGnoe nocobue. -
Benropon: Haparenserso BYKOIL, 2012. - 212 ¢.

5. MHeodwenxo, E B. Cosepmencrayite croft anrmmitcxnil. Perfect your English : samanns
JINA MPaKTHYECKHX 3aHATHI i camocTosrensnoi pabote / E. B. [isomnenko, H. H. [Terpsesa, -
Bearopoa @ Hagarensctno BYKOIIL, 2017, - 187 ¢.

6. Pociaxosa E.@,, Kaspewne B [Jaeue. Communication in Business and Economies.
Obmenne & cdiepe Guaneca i sxoroMuki: Yuelnoe nocobue. — benropon: Higarensorso
BYK3IL 2012. - 179 ¢.

7. Collins Cobuild. Student’s Grammar - HarperCollins Publishers— 263 ¢.

8. Ashley, A Handbook of Commercial Correspondence. Oxford University Press

dibookfin kG2

Tesma 1.6, Ochoas denosoli Koppecnondenun

1. Bumoxuna, O. A. English Profile: 3ananua ans xoutpons zmansid / O, A, Butoxuna -
Benropoa; Hanaremnerse BYKSIL, 2016, - 57 <.

2. Bumoxuwa, O. A Vinocrpamnmit swak: Meromrieckse yRasanus QAR NpakTHYeckHX
sanaTili B caMocroaTensaofl paborat / O. A. Buroxmuna. — Bearopos | Haparemscrao BYRIL,
2016.- 107 <.

3. Borowxuna H A English Grammar in Tests. Anrnuiickas rpaMmaTiza B Tectax: Yuebno-
meToguyeckoe nocobne, — Benropoa: Hag-so BYKDI, 2012, - 122 ¢,

4. Borowwuna HA. English Grammar in Tebles and Exercises: YwebBnoe mocobme, —
Benropon: Hanarenserso BYKOIL, 2012. -212 ¢,

5. [Meoowenso, E B, Cosepiencrayiite cooli anrmuficenii. Perfect your English © samannn
MNE NpaKTHYSCKEX sanaTiil i camocToATensnod paboru / E. B, Isomaenko, H. H. [lerpaesa. -
Benropon : Hamarenscrao BYKDIL, 2017. — 187 ¢.



6. Pocasxosa E.&., Kaspene 5. J2eue. Communication in Business and Economics.
Dfmenne & chepe Gusteca o axkonoMuEH: Yuebnoe nocobue. — Benropon: Higarencrno
BYEKIIL, 2012. - 179 ¢,

7. Collins Cobuild. Student's Grammar = HarperCollins Publishers— 263 c¢.

8, dshley, A4 Handbook of Commercizl Correspondence. Oxford University Press
htip:/bookfi net/book/625235

Temp I.7. Jenosan ecmpeua: opaanuiayus i npogedenne

1. Bumoxuna, O. A. English Profile: 3anannn qna xonrpona amanmi / O. A. Buroxuua. —
Benropoa: Hanarenserao BYK3IL, 2016, - 57 ¢.

2. Bumoxina, 0. A. Hmoctpanusifi mikk: MeTomHyeckie yKasanWa JUIR NPaKTHYCCKHX
sapaTill B camocTosTensnolt paGorw [ O. A, Baroxnna, — benropos @ Hagaremserso BYKIN],
2016. =107 ¢.

3. Boaouwama H.A. English Grammar in Tests. Aurnuifickas rpasMMatiga b recrax. Yuebuo-
MeTORYecKoe nocobue. — Bearopon: Haa-so BYK3IL, 2012, - 122 ¢.

4, Bonowwuna H.A. English Grammar in Tables and Exercises: Ywebuoe nocobue. -
Benropog: Hagarenscrse BYKDIL, 2012, - 212 c.

5. Heoduenxo, E.B. Copepmencteyiite coofl anrmuiicknii, Perfect your English : sananus
JUA NIPAKTHUCCKHX 3aHaTHil 1 caMocToaTensuoi pabore / E. B. isomenxo, H. H. Ilerprena. -
Benropon : Hamarenscrao BYKDIL, 2017, - 187 ¢.

& Pocasxosa E., Knapene 5. Jaeue. Communication in Business and Feonomics.
Ofmenie p chepe Sineca # akoHoMuER: Yaebnoe nocobue. — Benropoa: Mynarennerao
BYKOIL, 2012. - 17% ¢,

7. Colling Cobuild. Student’s Grammar — HarperCollins Publishers— 263 ¢,

8, Ashley, A Handbook of Commercial Correspondence. Oxford University Press

: i

Tema 1.8, Hpezeumaniin: opzanuyaiita, PEKAama, NPGOSUNCENIE MORTPT Ha
PRIHOK

1. Bumoxuna, 0. A. English Profile: 3ananus ans konrpons ananudl [ O, A, Buroxuna, -
Benropon: Hanaremserso BYKIIL, 2016. - 57 .

2, Bumoxuxa, 0. A Wroctpamnmii s3pix: Metognmseckne yrasanms QN4 NpakTHECCKNX
wiHgTHi # camocTosTensHol padorst / Q. A. Butoxuua, = Benropon - Hanatenscteo BYKIIL,
2016. - 107 c.

3. Bosowcuna H A. English Grammar in Tests. Anrnnfickan rpaMMaTiis B TecTax: Yuebuo-
seToneckoe nocobne. — bemmopon: Hag-se BY KT, 2012, - 122 ¢,

4, Borowwuna HA. English Grammar in Tables and Exercises: Yueluoe nocobue. —
Benropon: Hamareascteo BYKIIL, 2012. - 212 ¢,

5. Hsodnenxo, E B. Copepmencrayiite ceofl anrauiicruit, Perfect your English : sanaunna
ZUAs npaxTHYeckix sanaTiil 1 camocTosTensrodt pabotst / E. B, Meoanenxo, H. H. [Terpaesa. -
Benropon : Hamarenserno BYKDI, 2017, - 187 ¢,

6. FPocnaxoaa E.@., Knapene b, Jaeue. Communication in Business and Economics.
ObGmenne 8 chepe Guameca i sxonomurn: Y ebnoe nocobne. — benropon: Hiparensciso
BEYEII, 2012. - 179 ¢.

1. Collins Cobuild, Student’s Grammar — HarperCollins Publishers— 263 ¢.

8. Ashley, A Handbook of Commercial Correspondence. Oxford University Press
htp:/bookli.net/book/625235

Tesa 1.9, JnempotaR Kopprecnordenjun: ocofeHnacm o pateumue

. Bumoxuwa, O. A. English Profile: 3ananns pns xourpons suamuit / O, A, Batoxnsa, -
EBerropon: Hanatenwereo BYK3IL, 2016. - 57 ¢,

2. Bumpxuma, O A HuocTpanHelll sk MeToapueckne yEATaHHA JUIH TIPAKTHHECKHX
anuATHI ¥ camocToaTeanHofl paborst / O. A, Batoxana. = benropon @ Hagsrenwerso BY K3,
20016. - 107 ¢.




3. Bonowmcusa H. A English Grammar in Tests. Anramifckas rpasmaTixa B Tectax: Yaebuo-
MeTonHYeckos nocobne. — bemropen: Hag-no BYKAIL, 2012 - 122 ¢,

4. Bosocwwuna H.A. English Grammar in Tables and Exercises: Vueluoe nocolmne, -
Benropoa: Hagaremserso BYKII, 2012, - 212 ¢.

5. Msodnenxo, E B. Corepmencreyiite croil anranfickufi, Perfect your English : sanamua
ANA NPAKTHMECKHX 3anAThil # camocToaTensnoif pabote /[ E. B, [somsenxo, H. H. [Terpaesa. -
Benropon : Hamarensereo BYK3I, 2017, - 187 ¢,

6. Pocasxosg E.@., Krspenc B Taenc. Communication in Business and Economics.
OGwenne 8 chepe Guaneca B sxonomurn: Yaebnoe nocobue. — Benropoa: Hagatemerso
BYK3IL, 2012. =179 ¢,

7. Colling Cobuild. Student's Grammar — HarperCollins Publishers— 263 ¢,

8. Ashley, 4 Handbook of Commercial Correspondence. Oxford University Press

http://bookfi.net/book/625235



52 PABOYAH IMTPOTI'PAMMA
AnciLINE «Kopnoparuenan commainsams

5.2.1 Yuebuo-renariaecknit mian
nHennEis «Kopnoparnsnan commaansanms

B 1oMm wache Popua
ulgu HaspaeHoBRHNE DICHANAHKE] H::u Jex | Mpakniee. Couer T
L JHHTIER pab
Ko 0 4 12 14
PHOPETWIHAR COUWIGTHIAIN
1.1 Cospescinas  kopeepa 8 ohepe  Guameca; g 4 4 TOCTHPOBRIHE
: EYALTYPA HEGUILMHOMD fateoteAcTnnse
CrpanoBeasHine: COITRATLHRE i TECTAPORANTS
1.2 | sy IsTYPOnOrHYECKHE EOMIOOHCHTR  ARROSOTO 2 4 4 4
ofneHis
13 Dunanconan 3pa XX[ sexa 6 3 4 TECTHPOHBANNE
14 Miipouas 3xdHoMKKD 4 . 3 z TECTHRKIBAITE

5.2.2. Conepecanue ANCUMILIHIL
aKopnopaTinias commaimamms
Tema 1.2, CrpaHoBeIeHne: CONNAMLHBIC W KYJALTYPOSOIHICCKHE  KOMITGHENTE

aeaosoro obmenns (4 waca)

BemmwoOpuranna na Muposoft apene. [eorpadmdecsas nacamuanocts. Haenmiduxauns
civEoten eTwpéx orpan Benmadpimanmm, Jesorpadrtucckne TPORCCCH. DTHHYCUKAA #
AMHTBRHCTHYECKAR KoMnoznimes, Murpauwa. Pemwrms, Bpuranceuii  xapaxtep.  Jipeusss
Benmuxobpuranus. [Tonuridecyoe B 3konoMpdeckoe nonomwenne Bemmxobpuranun B deopansiod
H KanATanHcTHvMeckHil nepmomsl. BenuxoOpuTanna Ha coppemennoM stame. CospeMennoe
sxoHoMirdeckoe monoxenine BemrroGpeTannn M ce MecTo B Muposofi oxomoMpBxe. Ceancroe
xoaglicrno. Ocmomunle SxoHoMmdecke pernonnl. BennkoGpuTanHs —  KORCTHTYILHOHHAS
somapxns.  Msbuparenenas cneresa.  Aamunscrpammsnoe  genemne.  Jlommow - uewtp
rOCYAAPCTREHEOR B momnTHMeckoR wmsmm, Chereda obpmosanns BermxobGpuranmi. Chuerema
abicmere obpazonanns. MaobpaiwrensHoe MokyccTeo ¥ apxurertypa. Hanmomamaas ranepea.
lanepes Teitr. Bungzop. Myzeit sockonrsx duryp.

[lepewent npakTieckux 3ammnii (12 wac)

Homep Kon-gn
HnsesgrionaHue KTIRECKOrD JAMa i
TEMR bt s LHT T

i1 CospescHnas xapsepa B cepe OGHineca: KyAbTYPa HHORSLIMHOTD 4

BI3ANMOJICHCT B
1.2 Crpanonegenie: COUMANLHEE H KYIRTYPOMOIHYECKHE KOMIIOHEHTH 4
i AeNOBOro obIeHn
1.3 MrHaHcopas spa XX Bexa 2

1.4 Muponas JxoR0MHED 2




Fapanns gas camocToaTeasnoll padors (14 wac)

Homep Koji-s0

s HaumMetosaHig cisocrosreanid palors i
- COCTABNMEHHE PEIroME,
- COCTARNCHME rnoccapus no Teme «ConpemenHar xapuepa B ciepe Ginseca:
KYAETYPS HHOAIRMHOTO B3anMonelcTaHE)
- COCTARACHHE IAHA conBIICHIS N0 H3ydacuoll Teme
Bumoxuna, . 4. English Profile: 3apausn ana wowrpons swammi / O AL
Bstroxuma, — Bearopon: Hygareaserso BYKIIL, 2016, - 57 ¢,

L1 Bumoxang, O A4 Hwocrpankmit  satik:  MeTofueckue yRxianHg 08 4

’ NPAETHYCCKHX 3amATH W camocTosTenbHol paborer / O. A, Baroxmsa, —
Bearopon : Hagatemsereo BYKIM, 2016, - 107 .
Pocuxosa E.@., Knpene B, [freuc. Communication in Business and
Economics. OSmenme 8 cdepe Guaneca i axonosmen: Ywehnoe nocoine, —
Benropon: Hanatennerae BYKAML, 2012, - 179 6.
Ashley, A Handbook of Commercial Correspondence. Oxford University Press
http://bookflnst/book/625235
- COCTARfISHME FAoccapHR mo  Teme oCTpasonemeHue: COLBMMLHLIE W
KYILTYPOMOrHISCKHE KOMIOHEHTE JeAoRoro obuieHuay
- COCTABACHHE MIEHE COOBLEHHA 11D HIYYAeMOH TeMme
Bumoxtw, @ A Crpamoncgenne © Meroauueckne pexoMeHIOLMH 110
NpoBEIeHAIS 3aHATHE 118 camocToaToniol paborsl, — 2-¢ wan., wenp. w non. /
0. A. Berroxuma, E. @, Pocnakora, — benropon @ Hagareascreo BYKIM, 2013, -

1.2 97 e, @
Bumextea, ©O. A Crpanopepenme :  Mertognueckne yrkasmadma  JUm
camocToATensHOd paloTs, — 2-e ., wenp. W gon, / O, A, Beroxwda, E, @,
Pocnakosa. = Benropon : Hansreanerno BYKIIL, 2013, - 97 ¢
Humoxung, (LA, Crparoscaenne 1 [lnans ceastaperm sauatiil, = 2-¢ .,
wenp. u gaon. [ OA. Berroxmm, E. Pocaakosa. — benropoy @ Hamaremeroo
BYEC, 2014. =33 ¢,

- cocTaniteHie rroccapia no teme c@unancopan spa XX sexan
- COCTARMEHHE TUIANA CoODIIeHHA MO HayyasMoil Teme
Bumoxuna, & A English Profile; 3aganus ane wowrponn sqanmi /[ O, A
Buroxuta. — bearopon: Hasarenscreo BYEK3I, 2016, - 57 c.
Bumoxuna, O. A  Hrocrpapasil  soms:  MeropreckRe  yRalanss  aaw
13 npakTHSecKux JanaTHi W camoctosrenssoll paSoru [ O, A, Buroxmma, - 4
’ Bearopoa ; Hagarensetao BYKIIL, 2016. - 107 ¢.
Pocraxoaa E.@,, Kapene B Jaewe, Communication in Business and
Economics, Ofwenne 5 cdepe Guanecn i akonoMukn: Yuebuoe nocofue, -
Bearopon: Hagarenscreo BYKIN, 2012. - 179 ¢.
Ashley, A Handbook of Commercial Comrespondence. Oxford University Press
htp:/book i net/book/623333
- COCTARACHME FAOCCAPHA N0 Teme «MUPORRN IKOHOMMKE?
= COCTARASHHE MAAHA COOOMIEHMA [0 IIVIaeMol TEME
Bumoxuna, . A, English Profile; 3unauns ans wonmpoms swouwii [ O, A
Brroxuna. — Benropon: Hagarenecteo BYRIIL, 2006, - 57 ¢
Bumoxuna, €. A Huoctpannmaft  smams:  Merogmveckie  yeaaanan o
1.4 NpAKTHYECKHX 3akaTiil o camocTonTensroll paBoma [ O. A, Buroxuna. - -

Benropoxn : Haparenscrae BYKIIN, 2016. - 107 ¢,

Pocnaxosa E.@., Kopewe B, Jeeuc, Communication in Business and
Economics. Ofmenne o chepe Duanecn i axonomukn: Yuelnoe nocolue, —
Benropon; Maparenseran BYKII, 2012, - 17% ¢,

Ashley, A Handbook of Commercial Correspondence, Oxford University Press

hutp/bookfi.net/book/623233




5.2.3 YuelHo-Meroanueckoe ofecneuen e IHCIHILTHEE
e KopnopaTHBNaK COLMATRIAUHA
Tema L1 Cospesicinan wrapsepa ¢ cgepe  Busnecal KVILRpa  BROAIWEHON
EZTUMOOVERCHIEUR

. Bumoxuna, O. A. English Profile: 3annnuns ann xontponn snasnit / O, A. Butoxnua, -
Besropoa: Hanaremeerso BYR2IT, 2016. - 57 ¢

2. Bumexina, 0. A Huoctpammsii mene: Merommiecxse yRasanna 18 NPRKTHHECKHX
sauaTHi 1 camocToATensHoll paGotst [ O, A, Butoxuua. — bearopon : Hagarenscreo bY KOOI,
2016, - 107 ¢,

3. Pocisxosa E @., Kaspewe B, [faeue. Communication in Business and Economics.
O6menne & cdepe Gusneca n amopomurkn: Yuebuoe nocobue. — benropon: Hazarenscrao
EYEK311, 2012, - 179 ¢,

4. Ashley, A Handbook of Commercial Correspondence. Oxford University Press
hitp:/bookfi.net/book/625335

Tema L2, Conpaitoscdenie: coyiataibie i Kyabmypoosuieckie Kosnoneims deaoeos
OO e iR

1. Bumoxuna, 0. A. Crpanopegenne : MeTOnHMECKHC PEKOMEHOALMA N0 NPOBSICHMIO
sangTRil ana caMocToaTensHofl paborel, — 2-e mag, menp. # gon, /S O. A, Butoxuna, E, B
Pocasrosa, — Benropon : Hagaremeerno BYK3I, 2013. - 97 ¢,

2, Bumoxuna, O. A Crpanosenenmne : MeTomnueckne Yeasanus nd caMOCTORTENBRHOR
patord. = 2-e w3z, wenp.  gon. / O, A, Buroxnea, E. @, Pocnsxosa, — benropos : Hanareascrso
BVl 2013.-97 ¢.

3. Bumoxuna, O.A. Crpanosegenne : [Tnans ceMHHAPCKHX 38HATHIL — 2-2 M3, HOTIP. H A0IL
! O.A. Buroxitra, E.Q. Pocnaxosa. - benropoa : Hagaremeerso BYKDI, 2014, - 33 ¢.

Tema 1.3, @unancesas apa XXT aewa

1. Bumoxuna, O A English Profile: 3aganna g kowtpons smamsfi / O. A, Brroxuma, -
Bearopon: Hanareascrso BYKDIL, 2016. - 57 ¢.

2. Bumoxuwia, O. A. Vwmoctpannetft sseic: MeTomnyeckie yRaGamua A NpakTHYSCKHX
saraTHil 1 camocToaTenbHof paborw / O. A. Buroxmna. = benropoa : Hanaremicrso BYKI3II,
2016. - 107 ¢,

3. Pocraxosa E.@., Kaapenc B, [Jreuc. Communication in Business and Economigs,
OGuienne B chepe Graneca 0 3xoHoMAER: Yachnoe nocobue. — benropon: Hamarenserso
BYEK3IL, 2012, - 179 c.

4. Ashiey, A4 Handbook of Commercial Correspondence. Oxford University Press
hitp:hookfi net/book/625235

Tesma 1.4, Mupoear 3konoMuKT

. Bumoxima, ©. A English Profile: 3ananmn anx xontpona snanuil / O, A, Baroxnna, —
EBenropog: Hagaremserso BYK3I, 2016, <57 ¢

2. Bumoxuna, 0. A Hroctpamunti sz Merognueckne YRazaHHa JUIR NPAKTHISCKHX
safsATHi § camoctosTensyoil pabors / 0. A. Buroxuna, ~ benropon @ Higarenscrso BYK3I,
2016.-107 ¢

3. Pocasxcsa E@., Kaspewe B, Joeue, Communication in Business and Economics,
Obmenne B cipepe Guaneca i axonoMiErn: ¥Y4eldnoe nocodne. - benropon: Hinarenscrso
BYK3IM, 2012.- 179 ¢.

4, Ashiey, A Handbook of Commercial Correspondence. Oxford University Press

hitpbookfi. netbook/6252335
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- www, eleaston.com = www.homeenglish.ry
- www.market-leadernet - wwwenglish.language.r
- www.englishelub.com - Www -gnglish.c
- www. slovarist.ry - www bbe oo, uk

- WWWVoanews.com - wwwenghelp.ru

- www.englishaz, = www.englishlearner.com

6. Opramusanmonno-neIarertueckne Yeaonns peanisaminn nporpavis

6.1 Kagpoprie yeaosua # 0ipalopaTelbibie TEXHOI0IHE

Iz obeenevenna xKaveersa obywenun coymatenesl n obecnedennd AoCTIMEHNA BN
nononEnTenEHoR  obmepaisBAOmcH NporpaMME K yuelHOMY Nponeccy NpHBASKAIOTCR
BLICOROKBATHHIHPOBARARIT Tpodeccopero-NpeNoaABITENECKHI COCTAR YHHBEPCHTETA.

ﬂﬁpasnnmnalme TEXHLTOTHEH

MpakTiqeckns MRATH NPOBOJINTCA ¢ MCOONLIOBANMEM AKTHBHEX OOpAIOBATEARHEIX
TeXHOAOMHIT: HITEPAKTHBHBIX TEXHOMOTHHA, KOMOLIOTEPHLIX COPATOBATEABNLIX TeXHOIOIHA o
MYNETHMETHHHEIX CPCACTR.

B paMkax NpAKTHEECKHX SARATHIL MCNOMBIYITCH MNMEPEKMUSNEE (apMbl oGyyentR:

— CcumyayuoNNse  odavy TPEICTABAAT  CoDOR  BHA  NPAKTHMECKOID  3AJANMHA,
HMHTHPYIOUIETO CHTYALMH, KOTOPEIE MOrYT BOGHHKMYTE B PCanbHol aclcTeMTeNkNOCTA.
Ocuopasvi  acficTesavy coymatenst mo pafore ¢ cuoryammomtoft samaqefll spamoron:
MOAMOTORKA K SAHATHIO, IHAKOMCTEO ¢ KPHTEPHEME OUCHKH CHTYALUHOHHON 37449, YACHEHHE
CYTH 23JaHHA W BRACHCHHE AMTOPHTMA PEIUCHNA CHTYALROKIOH 3a0auu; paspaloTka BAPHANTOR
AN NPHEATHA PCUICHHA, BWOOpP KPHTEPHER PeIIEHNA, OUCHEA H MPOrHO: nepelHpaembit
BAPHMAHTOR, TIPCICHTAILNA PEIIEHAN CHTYAUMOHHON 3ana 1 (MHCEMEHHAR MR yoTHas dopmal
noysense onenkn. Henomaosanke 8 npotecce ofyuenna HEOCTPANHOMY AIRIKY EHIHEHILIX
Jaay, TPeATaraiix CyIEaTenas peilicHne npofnes HAH BLINONHEHHE JATAY B COLMATEHOM
(npodpeccroraneiol) ponH B NpEARAAEMON OMNCHBEAEMON CHTYAIHH NOIRMIRET PEANHIORATE
NPHHIHN YIPABAACMOrO MEPENONd OT ASATENLHOCTH B YHCOHOH CHTYAUNN K ACATCALHOCTH B
#usneHnoft cuTvaun. CAYIIaTen HMEIOT BOIMOWHOCTh CAMOCTORTENEHO RODLIMATE A1AMNA,
NpeACTARIATE HHQOPMAIHID HA HHOCTPAHHOM A3IWKE, YUATCRE COYWATE JAPYT APYrd, ACTarh
nemoyEl i obo0nenns, [Ipenojasatentd NPH 3TOM OTBOIHTCH POME KOOPIHHATOPE.

— pewenne xeficos. Keiie npencrasnmer cobolt omucande npakTaueckofl cutyaums,
KOTOPAd NPEARAraeTcA [N PCOICHUN KWKIOMY COYIIATeNO o 3aTeM NONYUSHHEE 11MM
CAMOCTOATENEHO  peinehus  obfeymamores B noarpynmax. Pesymwrar  ofcysnenss
cONpoBOAIaeTeA Aol ceoell nosmmn. [Ipasmenenne Texnonornn keficos cnocofeTryer
NOBRIIEHHID MOTHBAIHH HIYHCHES HMOCTPAHHOrO S3kKa NYTeM MPHMEHCHEN HA NPaKTHke
NPOEACHHONG MATCPHATA B CHTYAIHR, MPpROMGKeHHOHN K peanboi,

[Mp# nposeIeRy NPaKTHHECKHX JAHATHH NPpenoaasaTe sy | COYIIATEIAMH HCNoNLIyeTes

MCIHA-NPOSKTOP JAA AEMOHCTPALHE CAANA0R,



6.2. MaTepnaabHO-TEXHHIECKHE YCA0BUA PEAANIAINT NPOTPasyib

Hanmesopanue Bua Hanmenonanne oGopyIoBaHKs,

CHEUHATHIHPOBAHARX JAHATHR nporpaMMuoro obecnedeHnA

ayauTopuii, xabureToR,

naGiopatopuit

YueOnan ayauTopud o Jexunonnsie 1 Ciopydosan e

MpoBEICHNA JaHATHIE MpAKTHYECKRE Crome, CTY RS A obYSaoUHXCca; CTom,

AEKIHOHHOTD THIIA, SAHATHA, ETYIT JUTA MPENoIABATENR; T0CKa.

KalMHET HHOCTPaHHOTO camocroaTensias | Koumuorepst Intel(R) Core(TM)2 Duo

w3nika (mArafoHsL) pabota CPU ET500 (@ 2.93GHz 3574 Mb - 10
HIT.

Komnuiotep npenogasarens: Intel(R)
Core{TM)2 Duo CPU E7500 (@ 2.93GHz
3574 Mb— 1 wr.
OC-Windows 7. MS Office 2016,
ITporpamsuoe obecnegenne «/Inanor
Hubemynrs

Temamuveckue cmendn:

wGrammar Tensess,

7. PopyinLl ATTECTAINN
OueHxa KAYECTBA OCHOCHEN NPOIPaMMEl BXIOMOCT POMEEYTOHHYIO ATTECTALIHED
ofyaIOUIHKCH, NOIBOMAIONYI0 BHABIATE VCBOSHHE CIYIIETENAMH YYeOHOrO MATEPHATA H
SAKPETLICHAE NPAKTHNSCKAX Hapkikon. ONeHOTHEIE MATCPHATL 1R NPOBCACHHA TPOMERYTOMROH
ATTECTALNE M0 BCEM PA3ETAM NPOrPAMME TPHBEACHE! B 1.8
Hrorosaa arrectanis mo nporpamme «HHOCTpanRBA A3MK 08 AenoBOro ODUICHHAR
NPOBOAATCH B BHAE KPYIIOre CTONE, KOTOPLIH ABARCTCH OAHON W3 OPranmaumo RN AKTHEHRX
fope manmoeficrsnn coymareneh, Metoauxa nmposeesns Hroronof arrecTaumi B Gopse
KPYTIOTO CTONA NPUBLIEHE B IPHI0KEHHR



8. Ouienounnie MaTePHATLT
JUTH npoBcicHng ﬂpﬂﬂlm‘[l[ﬂﬂ ATTCETALLMIT

Hanmenosanmne

Oueroqnsie cpeacTns (THHOBLLE KONTPOJLHLIE JATRI0E I HiLie

ANMCLAILTHIR] MATEPHAIB] LA OLEHKN 3, ymennil, naseikon o {0an) onwrra
/npakTHYecKora A TEILHOETH
IANATIA
JIHcusna:
Hamik genmonofl KyNLTYPH: COBPEMEHHBIC MOIXN0AE H NPHOPHTCTHL
[paxTasieckie
IARATHE
1.1 DoneTira, | 1) CocTapieHHe SKTHEHOTO CHORApR/ BLIIOMHCHHE MEKCHWECKEX
FPaMMATHELD, mmﬂﬂ
PASTREO RSN :’!'3 TecTiposanne
mﬁ .an:.uuaurg L. . I would like to begin by saying that the company profits are
DOIEHHA up on last year's figures.
A. To begin ai
B. First of afl
C. And start with
D. And for starters
2. about the plans for next month's meeting?
A. Can | hear vou
B. Can I elarify you
€. Can [ ask you
D. Can [ include you
3. _, but I just wanted to clarify a couple of points before
continuing,
A, Sarry to hold the meeting up
B. Sorry to hold the meeting down
C. Sorry to hold the meeting around
D. Sorry to hold the meeting along
4, that all of the staff members should have an opportunity
to give their opinion about the company review.
A. I don't feel very strongly
B. I am feeling quite strongly
C. Tam feeling more sirongly
D. I'do feel guite strongly
1.2.  Paropopui 1) Cocrasnenye AKTHBHOTO CHOBAPR BEMOMHEHHE NEKCHYUCCKHX
;;?HI'.:‘I‘EE;HHH HIBIK: yrpasHeuni
2) TecTuponasge
i 1. I have made good progress.
WRICKAIRIBAHH; A guess
wnnuHamisoe B | B really feel
peaKTHBHOE C. really know
ofmenne D, suppose
2. 1think that 3%
A Iz the least you could affer
B isn'l enough
C. s roo much io ask
D, ism'tfoo much to ask
3. 1rcally feelit's considered for prontotion.




A.  about now [am

B. about now [ was

C. about timee { am

0. about time {was

4. Should 1 7

A, pur my request info words
B. write the reguest
. pul this request in writing
L write off my request
2) Pemcne npobneMBo-norHYeckoRl sanavumn;
I've got an appeintment for 3 o ‘clock this afternoon, but { won't be
able to keep it, I'm afraid, I wouldn't like you fo cancel if, it to put

it aff till next Thursday. Could you put me down for Thursday at the
same Hme?

1.3 KopnoparHeHas
KYARTYPA NHSHOCTH

1) CocTanneHwe SKTHBAOMD CAOBAPR BRINOJAHEHHE CKCHTECKHX
YHpamHeHni
2) TectupopaHne

1. The Japanese are in favour working in teams .

A in

C. imto
D, above
The employees  be polite to each other
should
are
mrsin s
need
Every organization has its own distinctive /
Suture
meetings
culture
fgnorance
; culture differences are usually reflected in
advertising and design,
4. corporafe
B. personal
C. individual
D, mutual

FoNnkarYDhOhbal

3) Giving comments on the statements:

1. During negotiations, one should treat an oppenent with respect and
consideration at all times.

2. In wcompetitiver negotiations, the two parties try to establish a
common goal.

3. Prior to engaging in negotiations, it is wise to congider one's own
ibottom-lines.

4, When in salary negotiations, employees should «low-balls in their
opening remarks.

5. Markus had no «bargaining powers compared to his boss, Louis,
6. One key to effective conflict-resolution is to deal with issues rather
than personalities.

7. It may be possible to detect that a counterpart is lying by observing

body language.




8. One should never admit to agreeing with an opponent during the
course of negotiations.

9. Markus intimidated Louis into accepting his terms by threatening
to quit.

10, Louis used last-minute tactics such as acting as though he was
wMr. Nice Guyn,

1.4. KoMmnaans ®
Duanec - coodmecTao

1. CocTapneHne aKTHBHON CH0BApR’ BRTTOMHEHHE JCKCHYCCKHX
Huil.
2. Tecruporanmne
You've got o out of it.
sorf
el
. Snap
ift
| you to try a bit harder.
expect
lifke

reguest

el DO s

L~
g
'E

, what you've done isn't good enough.

.r! Prabﬂm{].-'

B. Maybe

C. Clearly

D. Hopefully
. Ireally want to see .

your [rytng

better

batier effori

some improvement

ru

come straight on the poini

come straight beside the polni

come stralght up to a point

come straight to the point
I've seen very little change in your behaviour in the last

Ao ED NN

few weeks,
A Surely
B. Frankly
C. To be frankly
D. Stanley
6. Idon't want to to any conclusions.
A jump
B. climb
C. reach
D. jog
7. Well, what you say, I'm not very happy.
A, despite
8. though
C. although
0. even though




.
Tenedon

Benesnne

HBIX

NeEperoEopos

1) CocraiehHHe BKTHBHOIO CAOBEPA/BRINCIHEHNE JNEKCHYECKHX

YIPORHEHHH,
2) Ponesan urpa « Tenedonnuii parosops.
3) Tecruponamie |

I. When you telephone a company the person answering the phone
may ask you a question. Which is the correct question?

A. Who's calling please?

B. Who ealls?

. Who it is?

D. Wha called?

2. Which phrase means the same as “hang on 2 moment?’

A. Just a second

B. I'll put you on

C. Go ahead

D. I'm ready

3. Choose the correct word: “Please ... and "Il put you through.”

A, stop

. sray

C. talk

D. hold

4. What is the expression used to connect two people on the
telephone?

A. I'm sending you through

B, I'm puiting you through

€. I'm calling you through
D. I'm talking you through
Tectuponanme 11

1. You have the wrong number.

A showld

B, would

C. must

D. ean

2. His number is 998922,

A, siraight

B. direct

C. certain

D. sure

3Tm to have troubled you.

A. upsel

B. apologise

C. sorry

D. sad

4. I'm sorry, you've the wrong number.

A. got

B. had

C. have

D, pus

0.
Aenosof

UCHOBE

KOPPECnOHACHLHY

17 Cocrapnende aKTHEHOTO CHAOBAPA/BHMONHEHHE [EKCHUCCKHX

YHpREHEHHH,

2}  TecmupoBanue

1. Before writing a letter of complaint, make sure you have got your
facts -

A, by mistake




B. incorrect

C. wrong

D. right

2. if requesting an application form, keep the letter

A, short

B. long

C. large

D. enormous

3. When writing o a prospective do naot complain about
the salary.

A, employer

B. employee

C. friend

D. group-mate

4. What is someone who applies for a job?

A, call

B, called

C. calling

D, has called

3) Onpoc

1. With block format, all new paragraphs are indented.

2. In business letters a salutation is generally followed by a comma
or a colon.

3. Business letters should be simple and casy to read.

4, It is advisable to wait a day between writing and seading an
important letier.

5. The date on a business letter should appear after the salutation.

6. An «Enclosures note should appear below the typed name of the
sender at the end of the letter.

7. The first paragraph of a business letter should be comprised
entirely of «small talks.

8. Contact information generally appears in the closing paragraph of
the letter.

9. Identifving the audience is one of the first sieps in planning a
business letter.

10. It is considered standard formatling to include the recipient's
address before the salutation in a business letter,

1.7, Tenosan
BCTPEYA!

NPOBECHNE

1) Coctasnense AXTHBHOTD CJI0BapR) BLINOAHEHHE TCKCHHMECKHX
VIIPAHEHEH.
2) Tectuposanse

1. Wecannot speak __ ongce.

A, by

B. at

C. with

D. on

2. The secretary should be keeping an on the time,

A, ear

B, e

C. apple

D. elbaw

3. When closing the meeting thank all the participants.




A, absent

B. sirangers

C. larecomers

D. absent-minded

4,1 am sorry, [ didn't what you said.
A, hear

B. forget

C. mixg

D. lose sight of

1.8. [lpesentanna:

pernaMa,
MPMIBHAECHHE

TOBApa Ha PHEHOK

1) Cocranncuue BKTHEHOIO CHOBapa/ BRIMOAHCHHAE NCKCHYSCKHX
VI PaEHEHIH.

2) Comment on the following statements:

1. A document distributed to an audience is called a 'handout’.

2. There are only two ways in which we can modulate our voice.

3, Eighty percent of the information that we absorb is absorbed
visually.

4. A bar chart can be horizontal or vertical.

5, Active verbs are more powerful than passive verbs.

6. Signposting is a technique used only during the introduction of
a presentation.

7. «To rehearse» means «lo writes.

8. It is important 1o give as much information on a graphic as
possible,

9, Indelible markers are intended for use with flipcharts, not
whiteboards.

1. CooDmienme  «3TWKS  OPEISHTANMR:  MERKYILTYpHLIE
paamraHan pAILE npeleHTaRin

3) TecTupopanHe
1. Which sentence might you hear at the beginning of a presentation?
A Ladies and genitlemen, thank you for arriving today
B. Ladies and gentlemen, thank you for appearing today
O Ladies and gentlemen, thank you for coming today
D. Ladies and gentlemen, thank you for showing your

Jfaces today

2. The of today's presentation 15 10 discuss my findings.
A. purpose
B. reason
C. cause
L. poinis
3. Now, begin by introducing myself.
A. allow me
B. let ma
C 1
D presentation
4. I'd be very happy to you to ask questions at the end
of the session.
A rell
8. invite
C. order




D. request

1.9, DnekTponHas 1) Cocramnesise aKTHBHOTO CNOBAPA/BLIIONHEHHE JCKCHMCCKHX
KOPPCCHOHACHIHA: | YIpakHeHn
HHOCTH H 3) TecTrponanne
PHORETRE 1. Onyour letter of application, your name should appear:
A at the top, on the right
B, at the bottom
C.  at the top and at the bottom
2. Ifyou start your covering letter «Dear Mr Lincolns, you could

end it with:

Yours faithftlly

Sincerely

Best wishes

The abbreviation for « Doctors is:

Doe.

Doe

Dr

What date is represented by w04/11/58»7

4 November 1938

1l April 1958

don't know

In your covering letter and CViresume it is best 1o uze!

aciive verbs

passive verhs

doesn't matrer

How many pages should a CViresume wswally contain?

s many us necessary o include all the deiails of your [ife history

forl

af feast 3)
. The principal objective of your CVFrresume is to:

et you the hest possible job

demansirale yvour literacy skills

get you an interview for a job

The letter that you send with your CViresume is called:

a cover lelter

an application form

éa memorandum of intention

5? In the English-speaking world a CVireswme and its accompanying
letter showld wswally be:

A.  typed or word-processed, both af them

B.  the CViresume typed or word-processed, the letter hand-written

C. both of them showld be hand-written fo reveal your frue
personality

ARAESAbDANARESARAwARA AR WADA

,_ﬂ,!llﬂll.lll'lﬂllllﬂl RB]JIIHPBTIIBHE.H COIMEIN A




Tenma 1.1.

CorpeMeHHAR
Kapepa b cdrepe
GHIneca: KyneTypa
HHOAILIHOTO
BIAHMONeHCTRIN

1} CocramicHie AKTHEHOTO CROBAPA/BRIMONHEHHE NCKCHYECKMX

AEHEHHE.

2) 3anonHemMe — JOKYMEHTOR  (COCTABIICHHE  PeIlOMC,
COMPOBAIITEIEHON/ PEKOMEHAATEILHONO MHCEME)

3) Tecrupobatne
1. If you have any questions, to answer them now,
A Twould like to be able
B, ['would be happy
C. fwonld have been happy
D, T'was happy
2. Canl ok
A, fust ask?...
B, youask?..
C. only ask?...
D, askir?...
3. Can vou i d
A, telf me it?

B, rell to me?
C. explain to me?
D. explain me?
4. Yes, avery
A.  pood guestion
B. guestion
C. obvieus question
D, lovely guestion
The aims and the structure should be ...
concise
clear
entertaining
fong
It's a good idea to wait until the end for people to ...
Sfeedback
Sfeed back
feed
fed up
7. What word describes a presentation that is about a topic the
audience is interested in?
A, relevant
B. concise
C. precise
D emtertaining
8. What word or phrase means to be "relevant’ and ‘concize'?
fo be up 1o a point
lo be afier a point
fe be to the pain
fo be off the poin
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Tema 1.2
CrpanoBegHHE;

CONMMANEHLIE B
EVILTYPOIOrHUCCKIe
KOMOODHEHTH
Ienoporo oblenn.

1) COoCTAaBNCHHE AKTHBHOIO CAOBAPHW/BRINDNHEHNE JICKCHMECKHX

vipasHesni.
1) KonTponsibie BONPOCH:
What do you say:

» 10 show the person you are speaking to deviates from the subject
when you and your business partner don’t come to an agreement and
you want to drop the subject » when admitting that you are bitten in the
argument * when you suggest exchanging opinions on the subject.

1) Tectuposanme
{. Communication skills
A diggnose

B. fabricate

C. edit

2. Creative skills
A, originate

B. administer

C. winover
Management skills
elicit
delegate

. program
Financial skills
anaclii

satisfy
explain
Research skills
SUpErvise
upgrae
detect

Sales skills
clase

lecture
overhiul
Technical skills
repair
megotiale
bridget
Teaching skills
shape

gilde

aperare
Managentent skills
A, fabricate

B coach

C. direct

10, Sales skills

A, conceptualize
B. Jfashion

sign

e
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[Tema 1.3. 1) CocTannenne aKTHBHOMO CAOBAPA/BLINONHEMHE [EKCHMECKHX
HEHH
dunancosan spa gl; PEICHTALMA (PHHANCOBOTD MPOMYKTA YCAYIH
AX] ek, 3) Tecrupopanme
As you can see from my curriculum vitase, [ ... (study) finance in the
United Kingdom for three years.
After I ... (qualify) in 1997, 1 ... (work) for STU in Germany for
three years and ... (become) fluent in German, Working for STU ...
(give) me considerable experience in &utomated counting systems, My
responsibilities ... (include) statement payment. In addition, I ... (work)
closely with the customer service department.
In my present position I... (travel) widely in Asia where 1 ... (develop)
a regional help network. Recently | ... (advise) senior management on
the introduction of Internet-b payment systems
Tema l.4. 1) BanonHenHe MOKYMEHTOS (IHAKOMCTEO ¢ JOTOEOPOM, COTTHIIEHIEM,
Mitporas KOHTPAKTOM)
S A CONTRACT (EXTRACTS)
CONTRACT ke 5/32
London
March, 20th, 20__.

Agroimport , Moscow, Russia, here in after referred to as the «Buyers»
on the one side and Brown and Co, Here in after referred to as “Sellers”
on the other side have concluded the present Contract on the following:
Clause 1, Subject of the Contract.

The Sellers have sold and the Buyers have bought on Lob. terms 20
pumps model MP-3,

Clause 2, Price and Total amount of the Contract,

The price is .... per unit and the total amount of the contract is ...
The price iz understood to be fo.b. London including seaworthy
packing, marking, loading on board the ship and stowing.

Clause 3. Delivery Dates.

The equipment in indicated in clause of the Contract is to be delivered
on the following dates. ..

By the specified dates the equipment is to be manufactured in
accordance with the contract conditions, tested, packed and delivered 1o
the port of London,

The scllers may deliver the equipment prior to he stipulated dates
only if there is a written concert of the Buyers.

The date of the ¢lean on board bill or lading issued in the name of the
Buyers in considered to be the date of delivery.

Clause 4. Payment.

Payment is to be made for collection in US Dollars.

The following document are 1o be presented to the Bank:
L. Invaice
2. Clean on board bill of lading.

3. Test Certificate

4. Insurance Policy.

5. Packing list

6. Export license

2) TectapoBanne
|. Global make products the world.
A. around




B. behind

C. with

D. within

2. Imports many markets are now cheaper.

A. tinder

B. beyond

C. by

D.io

3, Many business schools close ties with industry

A having

B. have

C. has

D. being have

4, Outcourcing a distinetive feature of the intermafional
COmpany.

A has

B.is

C. must

D. had
2) KorTpoakHoe 3aganme
Tepesenure Ba anrauiicknil 23600, HCTOMLIYA TEKCHKY TEKCTA.

l. ... 3AKTHOMAIN HACTOAIINH KOHTPAKT O CASHYIGIIEM,

2.  llena n o0IAR CTONMOCTE KOHTPAKTA,

3.  Llensa nOARAACTCR HA YCAORMAX AHTAHHCKHN NOPT, BRMOYAR
MOPCEYI) YNAKOBKY, MAPKHPOBKY, NOrpyiky ma 0oprT cyaHa w
JDCTABKY,

4. K ycoramommcHHBIM CcpokaM oDopynoBaHMe aomkuo O |
HIFOTORICHO B COOTHETCTRIN ¢ YCIOBHAMH KEOHTPAKTA.

5. JHara wncroro DOproBOro MOKYMCHTZ, BRINMCAHHOTO HA HMA

NOKYTIATE/A, CHHTAETCR AATOH NOCTARKH,
. [InaTésx MpoHInoIMTes N0 HHKACCO B AOMUIAPAX.

9. CoeTaBHTe Tl NPOrPaMMb

Buroxuua O A, gaiL. nen. Hayk, /&.
#

JDIIeHT
L
Jlercora MLM., 3as xadienpoit
HHOCTPEHHEIY HILIKOB, KA. MeM. Hayk, ﬂ
JOUEHT it
CornacoBaHo
Benenxan H.ML, pykoBomHTENS HeHTpa
JAONOAHHTeALHONe 00pajzosaHHg, W’}

npobeccop




Mpaunoxeiine
Meroanka npopefenns WIoroEoi arrectannn B Gopme Kpyriaoro croia

Llens Epyrmoro crona — PACKPHITH WHPOKAR CcHeKTp Muennit no BrOpasHeM ana
obcy®aeHns npofaeMaM ¢ PasHBIX TONCK 3PeHHH, ODCYINTE HESCHME H CHOPHBIE MOMENTH,
CEAIEHHEIC ¢ JAHHLIMH npobnesasi, obo0umTE RSN B MUSHHA, OTHOCHTSNLHO 0OCYAUAEMLIX
npobnes i JOCTHYL KOHCCHCYCN.

Aamavell KpyrOnoro crona SRNNOTCH MOOWTHIANHMS W AKTWOEIAIHS COvmaTenel -
YUSCTHIKOB HA PEIICHHE KOHKPETHRY axTyansuux npobnes, Boe yuacTHHKH Kpyrioro croas
PABHOMPARKKL, HIKTO HE HMEET [Ipaika JHETORATL CROR BOMMO W PEIICHNE.

Sacemanue Kpyrnoro croia HMeer DONLIINE BOAMOKHOCTH JUTA OOCYRACHHA DCTPRX,
CHOHRIX H AKTYATRHEX Ha TeKyLHil MoMeRT sonpocor B npodeccuonansaofl cdepe, obMena
OMBITOM H TROPDHOCKHY HHHITHATHE,

Ofcymaenne npobnes, oSMeH MHEHRSMA, I[EHHLIM ONLITOM, HATAMHBAHNHE TECHLIX
KONTAKTOR, MOHCE JNOMNONHHTEARHEX BOIMOMRHOCTEH B OnckyccHs npH oboymacwun ocobux,
ATOPAMHX? BOTIPOCOR NMPHAAET KPYIaoMy cTOoMY AHNAMHYHOCTE H SKCHEHTRHYHOCTE.

Kpyrauift cron npeanonaraer:

— MOTOBHOCTE YIACTHHKOR K 00CYKICHHID npobacs ¢ Henkio ONPEIcIcE BOIMONHEDR
myTeft el peImenT;

— HAMHYTHE ONPefenédHoll NOTHIMH, TCOPCTHMECKHX IHAHHA M NPAKTHYECKOrs OmMTa
[ENOROTO HHOAZLMHOTO ofUIeHHS,

BrugesiaioT TpH ITANA B OPradN3alied i HPOBEIEHEH KPYTIOTo CTONA: NOJTOTOBN TENbLANLIE,
MHCKYCCHOHHLTE H 3apepmaomsil (moCTIRCKYCCHORHLIR),

Mogroronwrensuifi d1an sxkmouder: subop npofnes ywehHoro nnams, rOTCHHOCTE
caymarensd [TporpaMsi YIacTEOBATE B 3aCEIAHHM KPYITIOro CTONA; NOANOTOBKA CIEHAPHA.

Cuenapuii npemonaraer:

~ KpaTKYHd COOCPMATESABRYIY BOTYOHTEABHYK peus pysosoanTens  [lporpassn
(pPYROBOINTEAR KPYTAOTe CTONA), B KOTOpOH 0DBABARETCR TeMa H CHEKTDP 3ATPATHBASMEIX B G2
parxax npolies, KONTEKCT elaeMoro obcyRIeHAN,

— NepeucHb BOTPOCOB JIHCKYCCHORHOIO XAPAKTEpA,

—p&]pﬂﬁﬂ'ﬂtj" SIOMILIEAY 3ANOTCROR N OTARSTOR, TORYAC MPOTHROPEYNBRLE HEOPAHHAPHLX
¢ HCMOABIORANIEM penpeicaTaTnaoil nBoprn HHdopMaH;

— JAKTHMHTEALIYIO peyl pykoponuTens [Iporpasunl (pyROBOMITEAN KPYIIONO CTOMR);

— OCHAMESHNE MOMCHICHMA CTaHAApTHhiM ofopyaobanmes (QYAHO- BEACOTEXHMKOR), a
TAKCKE MYIBTHMEAHAHLME CPEACTEAME ¢ UENBI0 MOANSGKORMA HeNoBofi o TROPYCCKOH
gmMocepnl;

- KoHeynsTHponanie cnymarenei [lporparmn (nossoazer supalorans y GoALMIEHCTES
YUACTHWKOR ONpeaeneHnnie YOeKIeHHH, KOTOPRIE B AuTLHERmeM DYIVT WM OTCTRHBETRCR);

— DOATOTOBKE HeODXOANMBIX MATEPHATOR (HE OYMUKHOM HIH MIEKTPONHOM HOCHTEIAX )
70 MOCYT OBITh NMPEICHTAUNH, JOKAAL, BRICTYTUICHHE CHYIUATSIEH, MATCPHARL! JKCIpECC-
onpoca, MPOBEAEHHONG ananuia uaeomelics pudopmannn ¢ uenso obecnegenus caymarenc -
FHACTHHEOD KRYIAQroe CToE.

JlHCKyCCHORHENL 3Tan COCTORT H3: BRICTYILICHHA pykosomuTend [Iporpansid, B KoTopoM
paércs onpemencHne mpobnem B poHaTRAHOre Annapara (Tesaypyca), YCTAHABNMBASTCR
PernaMenT, npapinia ofneil TEXHONOrHA 3aHATHA B GopMe KPYTIoroe CToNa B HugopMupoBanie
of 00N NPABHAAN KOMMYHMKAIIHE,

Jannas Monens ofcyiacHHS, OCHOBLIBANCE HA COIMAISHRUAX, B KAYECTRE HIOren fadt
PEIYABTETH, KOTOPEIE, B CHOK OYSPEil, RRANKOTCH HOBRIMH COITIBINCHHAMHE H TpebyIoT HOBOE
oBCy#ACHHNE, NOHCK ONTHMATEHOND PEMEHHE H ODMEN ONLITOM.

B xoae pafrﬂm EPYTROTG TR NPCAQararacTcd paccMOTpoth COSHYIOUING BOEPOChL



— 3wk genopodt KYARTYPEL: COBPEMEHHEIR OJXOAL H NPHOPHTETSL

— KopnopaTinias KyIsTYPa JMUHOCTH,

- Komnanus & Gustiec — coobiiects,

~ Menosas BCTpeya: OPrani3anMs 1 NPOBEIEHHE,

~ KopriopaTHBHAR COUMATHIANE,

— Cospemennas kapsepa B cfiepe GiriHeca: KyILTYPa HHORIBIMHOT0 BIaRMOASHCTRRN;
— CouHambsHbe # KYIRTYPONOrHYECKHE KOMIIOHEHTE Aenororo obulenns,

— (bpnancosas spa XXI1 sexa;

~ Muponas IKOHOMHEA.

Jasepmaoumi (MOCTANCKYCCHORNLIT) 3TAN BRICYasT:

— MOBEACHHE 3AKMIOHHTELREY HTOros pykosomTenes [lporpasss:;
— BRIPafOTKY peroMenaaiit nan pemennit;

= YCTAHOBNEHHE ODIHX PEIYNETATOR IMPOBOIHMOTO MEPONPHATHS,



